
Resource Request Form

Please submit a separate Santiago Canyon College Resource Request Form for each 
request you make.  Therefore, if you are requesting more than one new position, or set of 
supplies, and/or equipment, you should complete multiple Santiago Canyon College Resource 
Request Forms.

This request is for prioritization for the upcoming fiscal year, and it will be eligible for 
available funding from July 1st to June 30th. 

Non-instructional Equipment
Non-instructional Supplies
Non-instructional Technology 

Transportation/Fees 
Contract Services 
Personnel
Facility need (space) 

1. Resource request title:
2. Requestor’s name/group:
3. Requestor phone:
4. Type of Request (see Funding Category Definitions):

Instructional Equipment
Instructional Supplies
Instructional Technology

5. Reason for request:
Please provide a brief narrative explaining why you are making this request. (700 character max)

The immediate and/or long-term impact this request will have on your program or in your 
area. (300 character max) 

If this request is not funded, the most negative impact will be at the ______ level?
   Classroom    

Department    
   Division     
 College

   No negative Impact

https://www.sccollege.edu/Departments/AcademicSenate/PIEC/Pages/Funding_Categories.aspx
initiator:voelcker_aaron@sccollege.edu;wfState:distributed;wfType:email;workflowId:000f3bd62d623d41a31d9ae98fd9ab78



6. Resource request total cost (please provide supporting cost documentation for this resource
request):
One time cost: $
Ongoing (annual) cost: $
Total one time and ongoing cost: $
Minimum amount this could be partially funded: $

7. Resource request destination (see Resource Request Process Flowchart):

Joint Chairs Committee
Safety Committee
Technology Committee
Facilities Committee 

President’s Cabinet
VP Administrative Services
VP Academic Affairs
VP Continuing Education
VP Student Services 

8. Is this resource request legally mandated? (300 character max)              Yes      No
Legally mandated is defined as that which is required to be in compliance with federal, state, or local laws and
regulations.

If yes, please provide explanation. (300 character max)

9. Is this resource request addressing a known or new safety need? Yes     No 
A safety need is defined as a resource that will eliminate or prevent hazards to person or property.

If yes, please provide explanation. (300 character max)

  No 11. Does this request support the Santiago Canyon College’s Mission?     Yes

       No12. Is this request for a designated Signature Program?    Yes

13. Select all SCC goals that this request supports.

 I. Support a college culture of academic excellence and personalized education
 II. Support student success and equity by enhancing the integration of student services, instructional areas,

and institutional initiatives
 III. Focus on student completion of pathways
 IV. Improve communication within the college community
 V. Support faculty and staff development
 VI. Optimize access to physical, technological, human, and fiscal resources through data-informed, integrated

planning and resource allocation processes 
 VII. Maintain and enhance the college’s technological infrastructure and facilities
 VIII. Strengthen and refine the processes that integrate planning and resource allocation
 IX. Enhance and expand the college’s community presence

10. Are there standard pratices in the field to support your request (i.e. industry, professional

    Noorganization, other institutions)? 

If yes, please provide explanation. (300 character max)
    Yes 

http://www.sccollege.edu/Departments/AcademicSenate/PIEC/Documents/Planning%20Documents/Resource%20Request%20Process%20Flowchart%20for%20PIE.pdf
http://www.sccollege.edu/About/Pages/CollegeMissionStatement.aspx
https://www.sccollege.edu/Departments/AcademicSenate/Documents/2015-2016/PASS%20Res%20S2016.7%20Adoption%20of%20th%20AS%20Sig%20Prog-Serv%20and%20Process.pdf#page=2



Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.
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Learning

15. If this is a technology request, please answer the following: 
• How many estimated students served
• Number of sections served
• Number of classrooms impacted

18. Provide evidence that this resource request is in your program review. Cut and paste the specific
areas from the program review that relate directly to this request.

19. If you complete outcomes assessment, include evidence from your submitted outcomes
assessment reports that relate directly to this request and provide a related explanation of how
the data supports your request.

15. Select any Facilities Master Plan priorities that this resource request supports.
Maximize functional space
Eliminate non-functional space
Improve efficiency/utilization of facilities
Enhance the campus environment
Right-size the campus to address program needs

16. If you complete a yearly Department Planning Portfolio (DPP), provide evidence that this
resource request is in your unit’s DPP.  Cut and paste the specific areas from the DPP that
relate directly to this request. If this is a committee requests, please submit any minutes,
agendas, or notes that support the request in lieu of a DPP.

20. If you have student achievement data (success, retention, persistence, transfer, etc.) that relate
directly to this request, please provide the data and an explanation of how the data support
your request.

14. Select one of the SCC goals that you feel most relevant to your resource request and provide an
explanation as to how your request supports the selected goal. (300 character max)
I. II. III. IV. V. VI. VII. VIII. IX.

http://www.sccollege.edu/Departments/AcademicSenate/PIEC/Documents/Planning%20Documents/2011%20SCC%20Facilities%20Master%20Plan.pdf
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	8 If yes please provide explanation: Analytical balances are a basic need for our chemistry labs.  For efficient running, each of our 4 chemistry laboratories need to have 6 functioning analytical balances.  Chemistry department would like to request as one time as well as ongoing need. 
	8 Legally Mandated: Yes
	9 Safety Need: No
	7 Request Destination: Joint Chairs Committee
	6 One time cost: 9300
	6 Ongoing cost: 
	6 Total cost: 9300
	6 Minimum amount for partial funding: 
	1 Resource Request Title: Analytical Balance Replacement
	2 Requestor's Name/Group: Trinity Nguyen and Denise Bailey
	3 Requestor's Phone Number: 714-628-4760
	4 Type of Request: Instructional Equipment
	5 Reason for request: Due to the dramatic increase students from 2015 ( nearly 800 students enrolled) to 2019 ( nearly 1400 students enrolled). There will be a severe need for more analytical balances.  Analytical balances are the most commonly used as well as the most important piece of equipment in any analytical science laboratory.  With the increase number of students,  analytical balances will experience more "wear and tear" and will thus continually need to replace and/or repaired.  Also, some balances are too old and the broken parts are discontinue to be able to repair.   Our department will need more resources to keep up with the increasing demand.
	5 Impact on program: All chemistry courses are required to use and learn the technique of analytical balance for every single lab.  With this experience, our students can easy work in the industry companies.  Without pass the lab, students cannot transfer or get the degrees. 
	File Attachment: 
	5 Consequences: Classroom
	20 Student Achievement Data: N/A
	19 Outcomes Assessment: Attached quote in the question 6. Break down this quoteElectronic analytical balance: $2,684.86 x3 = $8,054.58Sale tax: $745.05Shipping fee: $200.00Total: $8,999.62 We would like to request $9,300 to cover the increased fee by the time we receive this fund.  Using the analytical balances properly will be the best benefit for our students in the future.  
	18 Program Review: Already included in the Academic Program Review (Fall 2019). 
	17 DPP: Will be included in the Department Planning Portfolio (2021)
	16 Rightsize the campus to address program needs: Off
	16 Enhance the campus environment: Off
	16 Improve efficiencyutilization of facilities: Off
	16 Eliminate nonfunctional space: Off
	16 Maximize functional space: Off
	15 Tech Classrooms Impacted: 
	15 Tech Sections Served: 
	15 Tech Students Served: 
	14 Explanation: Without or lack of analytical balances,  students can not perform their lab successfully. Without pass these classes, students can not transfer or get the degrees. 
	14 Most Relevant Goal(1): 
	p2: Off

	13 SCC Goal IX: On
	13 SCC Goal VIII: On
	13 SCC Goal VII: Off
	13 SCC Goal VI: On
	13 SCC Goal V: On
	13 SCC Goal IV: On
	13 SCC Goal III: On
	13 SCC Goal II: On
	13 SCC Goal I: On
	12 Signature Program: Yes
	11 Mission Support: Off
	9 If yes please provide explanation: 
	10 If yes please provide explanation: SCC students will have experience how to use the analytical balance properly and it will be applied to industry field. 
	10 Standard Practice in the Field: Yes
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